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Client identification – individual
At Le Gallais & Luce LLP we are legally required to obtain identification and verification documents when establishing a client relationship. Please kindly note that until we have received all necessary supporting information and documentation from you, we will not be able to progress with your work/transaction or accept funds into our client account.
1. Proof of identity
Please provide an original or certified copy of one of the following acceptable documents:
a) passport;
b) driving license; and
c) identity card.
Please note the form on the last page of this document prepared for your assistance for submitting a certified copy of your photo identification.
2. Proof of residential address
Please provide an original or certified copy of one of the following acceptable documents, and note that all documents and letters are to be dated, but no more than 3 months old apart from a tenancy agreement:
a) correspondence from a governmental department (tax office, social security, parish hall);
b) a bank statement:
c) utility bills (e.g. water, gas, electricity, main telephone line). General invoices (e.g. house contents or car insurance or mobile phone bills) are not acceptable;
d) a current tenancy contract or agreement;
e) original signed letter from your employer (on their headed paper); and
f) original signed letter from a residential home manager (on their headed paper).
Please note any home printed documents or electronic documents received via email cannot be accept on its own as sufficient proof of address. Additional measures must be applied, such as obtaining another acceptable document or verifying through a third-party data source.
In case of online bills for utility services, please contact the original providers to obtain hard copy bills via post.
3. Suitable certifiers
Please note that certified copies must be signed by a suitable certifier. Acceptable persons to certify evidence of identity may include any of the following, who must state their full name and capacity in which they are signing (self-certification or certification by a family member or close relation is not acceptable):
a) a member of the judiciary, a senior civil servant, or a serving police or customs officer;
b) an officer of an embassy, consulate or high commission of the country of issue of documentary evidence of identity;
c) an accountant, doctor, practicing lawyer or notary public who is a member of a recognized professional body; and
d) a director, officer or manager of a regulated financial services business which is operating in a well-regulated jurisdiction.

Please also note that for certification to be effective, a person will need to personally present an original document to an acceptable suitable certifier and that certifier will need to be subject to professional rules (or equivalent) providing for the integrity of the certifier's conduct.
4. Suitable wording of the certification
Please note that the person carrying out the certification must state:
· "I hereby certify that I have seen the original of this document and that this is a complete and accurate copy of that document."
Please note where the certification is to confirm the identity of a person it must also confirm:
· "I also certify that the photograph contained in this document bears a true likeness to the individual that has requested certification of this document."
Certifiers need to provide their details, sign ("wet signature") and date the certification documents.
End of document 
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Identification & verification form - photo ID
(to be completed by a suitable certifier)
Place identity document, picture down, on the photocopier, then place this form over the top, ensuring 
the signature page of the passport is included. Please now take a copy and complete your details below.
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I hereby certify that I have seen the original of this document and that this is a complete and accurate copy of that document. I also certify that the photograph contained in this document bears a true likeness to the individual that has requested certification of this document.
Certifier's details:
Signature:								Date:
        Full Name:
        Position/Professional Qualification:
        membership number
        
        Contact Details:
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